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CONSTITUTION OF THE STUDENT ASSOCIATION
Article 1 Name  The name of the organization shall be the Student Association of Saint Michael’s College, hereafter known as the S.A.

Article 2 Purpose The purpose of the S.A. is to contribute to the cultural, educational, social and well-being of the College community, and to represent the collective interests of the membership before the Faculty, Administration, Board of Trustees of the College, and all other relevant organizations. 

Article 3 Membership in the Student Association  All Undergraduate degree students of Saint Michael’s College shall be members of the S.A.

Article 4 The Senate 
     Section A Duties:  The legislative powers of the S.A. shall be vested in the Senate which shall have  competence to address all matters associated with the purpose of the Student Association.  The Senate shall have full authority to act upon internal matters, including authority to set the annual budget of the S.A.  Resolutions on external matters affecting the College Community constitute recommendations and will be forwarded to relevant offices and organizations by the executive officers of the Student Association. 

     Section B Composition:  The Senate shall be composed of Class Officers and Hall and Area representatives elected by the S.A. on a scale of approximately 30:1;  adjustments may be made, as appropriate, to maintain this ratio.  The following representatives shall be entitled to a voice and a vote:

1.Floor Representatives (Hall Senators)

2. Townhouse Area Representatives

3.Class Representatives  (President, VP, Secretary, Treasurer, Class Senators)


Article 5 Senators
     Section A  Duties/Responsibilities: Senators will represent their constituencies within the context of the purpose of the Student Association.    

     Section B  Composition:  The Senate shall be composed of Class Officers and Hall and Area Representatives, each having one vote.
     Section C  Selection:   Senators will be elected by the appropriate processes for class officers,  and House and Floor Representatives.  

     Section D Terms: Senators will serve a term of one year.
           

Article 6: The Senate Cabinet
      Section A Duties/Responsibilities:   The Cabinet shall guide the work of the Senate.   Cabinet members shall have a voice but no vote in the Senate except that the Presiding Officer  can break a tie vote.  The Cabinet shall function in its executive capacity between Senate meetings and report to the Senate on all actions taken in the interim.

      Section  B  Composition:  The Cabinet  will be comprised of the Officers of the Organization to include Executive Officers, the Secretary of Communications,  and the Secretaries of each Standing Committee of the Senate.
           
      Section C Selection:  See specific information on Selection of Executive Officers, Secretary of Communications,  and Secretaries of Standing Committees.

      Section D Terms: The Cabinet will serve a term of one year.


Article 7 Senate Officers
      Section A:  Executive Officers.  The S.A. President and  S.A. Vice President shall be the executive officers.
          1. Duties/Responsibilities: 
               a:  The President shall have the following duties: 
                    (1)  Act as chief executive Officer and official representative of the SA             
                    (2)  Preside  over the Senate and set the agenda for meetings.
                    (3)  Chair the Cabinet
                    (4)  Serve as ex-officio member of all Senate Committees
                    (5)  Nominate SA representation on College Joint Committees      
                    (6)  Call special elections when there are vacancies in elected positions in the                              
                                Student Association and the Senate
                    (7)  Call the Senate into Executive Session with the concurrence of the Senate
                    (8)  Call special meetings of the Senate
                                                                            
                 b: The Vice President shall have the following duties:
                    (1) Act as President and assume all duties , powers, privileges of that office if

                               or when the President is no longer able to carry out duties of the Office.   
                    (2) Serve as the chairperson of the Senate Personnel Nominations Committee

                                and have a tie breaking vote on the Committee.       
                    (3) Appoint each Senator to a Standing  Committee assignment or its equivalent.
                    (4) Have a voice in the Senate and, if Presiding Officer, can break a tie vote

                           in the Senate.                                                                                                                                                                                                                                                                                                   

          2.  Qualifications: Executive officers  shall be members  of the Student Association as a full time matriculated students at the time of the election, not taking fewer than nine credits for each semester while in office.   
          3.  Selection: See By-Laws Article  X- Elections
          4. Terms: The terms of the Senate Executive Officers shall expire at the conclusion of the spring                                                           semester, whereupon the newly elective officers shall assume full responsibilities.  
          5. Removal from Office: See Bylaws. Article XV- Impeachment

     Section B: Secretary of Communications
              1. Duties: The Secretary of Communications shall have the following specific duties:
                       a. act as Recording Secretary of the Senate and the Cabinet
                       b. maintain files for Executive Officers and the Cab
                       c. announce all meetings of the Senate and work to inform the Student
                           Association and College Community of S.A. sponsored events.
                       d. work with the College Campus Media Board (Hilltop, Onion River Review,
                           WWPV (Campus Radio Station), The Echo, The Defender,  to ensure timely
                           and effective communication within the Senate and the entire College 
                           community.
                      e.  handle all facets of S.A. external communications and filing as defined by the Bylaws
                            of the Student Senate.
                      f.   oversee the advertising committee [?]
              2. Qualifications
              3. Selection: See Article 6A , Standing Committees of the Senate.
              4. Terms: The term shall expire at the conclusion of the Spring semester.
              5. Removal from Office:  See Bylaws, Article XV, Impeachment.
                Publications Secretary??     

     Section C: Committee Secretaries (Chairs) 
              1. Duties  As members of the Cabinet, and officers of the Senate, Committee Chairs are responsible to advise the Executive Officers, represent the interests and work of their Committees to the SA and provide general leadership to the Student Association.  See also By-Laws, Committees of the Senate, as appropriate.
              2. Qualifications- By Laws,  Article VI – Standing Committees of the Senate          

              3. Selection See  By Laws, Article VI-A-Standing Committees of the Senate
              4. Terms  See By-Laws, Article VI- Standing Committees of the Senate
              5. Removal from office: See By-Laws, Article XV-Impeachment

Article 8 Senate Advisor
     Section A Duties:  The Senate Advisor shall advise the Senate in its work with particular emphasis on bringing a Saint Michael’s community perspectives to its deliberations.

     Section B Qualifications: The Senate Advisor shall be a member of the Saint Michael’s College community as a faculty member, staff member, or administrator.

     Section C Selection:  The Senate shall approve the Senate Advisor during the second meeting of each academic year by a simple majority after nomination by the S.A. President.

     Section D Terms: The term of office is the academic year.
Article 9: Amendments: The S.A. Constitution shall be amended by a two-thirds majority vote in the Senate and a simple majority vote from voting members present of the Student Association   Due notice of one week in campus media is required prior to the Student Association vote.
Article 10: Bylaws.  The Bylaws of the Senate shall be the particular procedures and organizational structures internal to the Senate.  The Bylaws and amendments to the Bylaws  shall be adopted by a two-thirds majority vote of the Senate.

BYLAWS OF THE STUDENT SENATE

Article 1: Bylaws.  The Bylaws of the Senate shall be the particular procedures and organizational structures internal to the Senate.  

Article 2: Rules of Order:      Robert’s Rules of Order shall be the official guide.  When there are conflicts between Robert’s and  the Constitution or approved Policies of the S.A, the latter will prevail

Article 3: Minutes and Records
     Section A  Approval of the Minutes:  Having been distributed prior to the meeting, the Chair will invite corrections, additions, and deletions to the Minutes.  Once corrected, the Minutes will be approved by the Senate.

     Section B. Records

1. The Secretary of Communications shall be responsible for the maintenance of the official records of the S.A. for a period of at least five (5) years, in a safe and orderly manner.

2. The term "records" shall include all Senate minutes, committee reports, all S.A. correspondence regardless of origin, all contracts in which the S.A. affiliate agency is party, and all budget allocations, as well as financial ledgers featuring transactions such as "petty cash slips," canceled checks, bank account records, computerized audits, and any official comments of the Secretary of Finance or the Executive Officers, as well as all available Saint Michael's Board of Trustees' minutes and agendas.

3. Records shall be open to the public consistent with the Freedom of Information Act of the United States Congress. Subsequently, individual S.A. members may examine such records within the physical confines of the S.A. office by requesting said files from the Secretary of Communications. 


Article 4: Quorum, Attendance, Proxy
     Section A. Quorum  A number for Quorum will be established at the beginning of the year after elections have taken place.  The Quorum will be established as a simple majority of all filled positions from the first SA meeting.  In the absence of a quorum, the only actions that can be taken  is to fix a time to adjourn, adjourn, recess, or take measures to obtain a quorum.  The number will be adjusted throughout the year depending on how many positions are filled.

          Section B. Attendance

1. All Senate Members, voting and non-voting, are required to attend weekly S.A. meetings;

2. All Senate members are required to serve on one (1) standing committee or subcommittee;

3. Committee, subcommittee and class committee meetings will count toward the Student Association attendance and impeachment policies. Every two unexcused committee meetings will count as one unexcused Senate meeting. In addition, every two absences from 

                a committee meeting with a proxy will count as one absence from a Senate meeting with a                 
      proxy. 

Section C. Proxy 


1. The proxy shall be defined as a means to conduct and act on “official” business, as an agent that shall be used for efficient and necessary communication otherwise absent;

2. All members whose presence is required at S.A. meetings, shall require a proxy;

3. The proxy for the student Senate Parliament shall be responsible for attending the S.A. meetings in question entrusted with the responsibilities of the absentee, shall report directly back to the person in absence;

4. The proxy for the Student Senate Proper shall be empowered to be the voice of the absentee;

5. The proxy to the Student Senate shall not be any current voting member of the Senate. If a class officer requires a proxy, he/she must get a fellow classmate to be said proxy.

6. The employment of the proxy shall not be utilized beyond its given constraints of these By-Laws;

7. No club representative or Executive Board member shall have the power to proxy for a voting member.

     Article 5: Meeting Agendas: The format for Senate agenda meetings shall be as follows, unless modified by the Senate through Robert’s Rules:
               Opening Ceremonies: Attendance, Invocation
               Approval of Minutes
               Reports of Officers
               Reports of Committees
               Unfinished Business
               New Business
               Adjournment

Article 6:  Standing Committees of the Senate: There shall be eight standing committees of the Senate- Personnel  and Nominations Committee, Finance Committee, Student Policy Committee, Elections and Oversight Committee,  Operations Committee, Students for Responsible Behaviors Committee, Academics Committee, Programming Committee. 

     Section A- Selection Process for Chairs of Standing Committees and the Secretary of Communications 

         1 The Selection Process for the Executive Board is as follows:   
               a. After spring elections the Vice-President elect and sitting Vice-President shall coordinate times for when interviews will be completed. This shall all be completed no later than the twelfth week of classes. 
               b. An announcement shall be sent out from the chair of the Personnel and Nominations Committee stating that applications are available.

               c.Applications  along with a letter of intent and two (2) letters of recommendation shall be due  on a date specified by the Committee Chair.     

               d.Each candidate shall go through an interview process which is attended by the President and Vice-    President-elect, the members of the Personnel and Nominations Committee, and the current Executive Board member whose position is being interviewed for, unless said E-Board member is seeking reappointment.

               e.The President and Vice-President elect shall serve in a manner that they are the ones picking the Executive Board for the following year, with the Personnel and Nominations Committee serving in a capacity as advisors to the newly elected officers. The Committee shall present their recommendations for each candidate to the new officers.  If a suitable candidate has not been found for a position, then the Personnel and Nominations Committee shall reopen the process immediately and conduct new interviews for the vacant position(s). 

                f.The E-Board candidates shall be approved by the Senate at the earliest convenience. If an E-Board candidate is not confirmed by the Senate the application and interview process shall be reopened.
                g. The candidates shall be announced to the Senate in Open Forum by the President and Vice-President-elect and then asked to leave the room until each candidate has been voted  on.
                 h. In New Business a motion shall be made to confirm each candidate, at which time the Personnel and Nominations Committee Chair shall present their recommendation for each candidate.

                 I. Each candidate shall be voted on individually within New Business.

                 j.  A simple majority is required for each candidate’s confirmation.
     Section  B -Personnel and Nominations Committee:
           1. The Committee shall assist in the selection process for Committee Chairs (Executive Board) and shall conduct impeachment proceedings, in which case the Committee shall be constituted as the Senate Impeachment Proceedings Committee (See Bylaws, Article14 – Impeachment). 

     2 The Committee shall consist of the S.A. President, the present chairperson(s) of the committee, and six additional members chosen randomly from the Senate, or any member of the S.A. (conditional upon their approval).  In the case that a present committee chairperson is seeking re-appointment, that chair will not be allowed a seat on the Personnel and Nominations Committee. In this instance, the chair’s seat will be filled by another member of the Senate;

     Section C  Finance Committee:
           1. The Senate Finance Committee shall be the responsible Committee for the financial affairs of the S.A.
           2. The Chair of the Committee shall have the following specific duties:
                a. serve as Chairperson of the Committee and have a tie breaking vote/tie making vote in that 
                     Committee.
               b.  be responsible for maintenance of accurate monthly audits of all S.A. funded organizations.

   c.Shall have the authority to request the books and ledgers of any S.A. funded organization for review.
   d. Shall have the sole authority to suspend, upon notification to the S.A. President, the purchasing power of any S.A. funded organization and report said suspension to the organization as soon as possible
    e. Shall be the S.A. liaison between the Vice-President of Financial Planning, Controller, and the Purchaser's Office of Saint Michael's College; 

f. Shall be in contact in the middle of each semester with each S.A. funded organization regarding their budgetary status;

g. Shall have the ability to appoint (an) assistant (s), not to exceed two (2), upon his/her discretion.

4. Qualifications for Chairs: Prospective Chairs Shall have acquired six (6) academic credits in Accounting or shall have acquired the experience comparable to that of assisting the Secretary of Finance, of which will be deemed sufficient by the Personnel and Nominations Committee. The candidate shall be responsible for two (2) letters of recommendation: one to be submitted on his/her behalf by either an Accounting professor or from an employer from which the candidate gained his/her accounting experience, and the other to be submitted by another member of the College administration, faculty, or staff;
   Section D- Student Policy Committee:
1. The Committee  shall: 
a.review the Constitution, Bylaws, and Policies of the S.A. and recommending changes. 
b. correlate information annually to be included in the Saint Michael’s College Student guide
c. make recommends to the Senate for presentation to  Campus Life personnel concerning all relevant issues 

                       d. publish the Procedures Manual of the Student Senate (Constitution); pending approval by a simple majority of the Senate; 

                       e. maintain continuing liaison with all departments within the Student Affairs Office.
2.   The Committee shall be composed of the Chair, Senate members, Student Association members.

     Section E Elections and Oversight Committee (SEOC):

1. The SEOC shall:
a. coordinate, regulate and be responsible for both Fall and Spring Elections.

b. promote students to run for office during times of elections through numerous campus media.

c. be responsible for the removal of all candidate campaign literature, posters, and other such devices as to be of influence during Election Day from the voting area no later than 24 hours prior to elections.

d. be the final arbiter of what campaign materials are appropriate, tasteful, slanderous or aversive. This includes but is not limited to conduct/actions of clubs and Student Association members, as well as campaign advertisements.

2. Composition:  The Committee shall be composed of four members, one from each class. The SEOC shall be chaired by the Secretary of Student Policy and shall be supported by two people not seeking office chosen by the incoming Executive Board, via letters of intent. If no letters are received, the Secretary of Student Policy shall have the power to appoint two vice-chairs.  If any member of the Committee has the intent to run for an elected office during that election cycle, they must step down form the Committee and will be replaced at the discretion of the Executive Board.

     Section F - Operations Committee:

1. The Committee shall assess student needs and preferences, and make recommendations for Senate action regarding issues concerning Physical Plant, Housing, Sodex-Ho Food Service, Security and campus technologies.

2. The Committee shall be chaired by the Secretary of Student Life;

     Section G- Students for Responsible Behaviors Committee

1. The Committee shall consider on an ongoing basis and make recommendations related to drugs/alcohol on campus.  It shall also coordinate efforts with the Programming Committee to promote responsible behaviors at major events.

2. The Committee shall be chaired by the Secretary of Student Life and composed of S.A. Senate members

     Section H- Academics Committee
              
               1.  The Academics Committee shall act as liaison between the S.A. and Academic Affairs and through such work aid in the formulation of educational policies on campus.   Subcommittees on Curriculum and the Library will represent student perspectives in the work the relevant Faculty Assembly  academic committees.

2  The Secretary of Academics shall act as Chairperson of the Committee and have the power of a tie-making/tie breaking vote.  Specific responsibilities include liaison with the Vice President for Academic Affairs, the Registrar, and the Faculty Assembly, and appointment of Sub-committee Chairs for Curriculum and Library

Section I -Programming Committee:

The Committee shall have the authority to schedule all activities of the S.A. which may periodically include activities of concern to the entire Saint Michael's College community developed in conjunction with the Student Activities office;

1. There shall be three sub-committees: Special Events, Clubs and Organizations, and  Athletics. All Committee members shall participate in the membership of one (1) of the standing sub-committees of the Programming Committee. All Committee members shall participate in membership of one of the subcommittees

                           a. Special Events Subcommittee 

               (1) Shall be responsible for the planning and execution of the Welcome Back Bash, Spring Weekend, major events and other "traditional" events;

(2) Shall plan and execute non-traditional, new and different events for the campus and the community.

                        b. Clubs and Organizations Subcommittee

                      (1) Shall be led by two co-chairpersons who already lead a club or organization.  Chairpersons will be selected by letters of intent or by appointment by the Co-Secretaries of Programming.

(2) Shall be composed of one member from each S.A. sponsored club, organization, or club sport.

(3) Shall meet at a minimum of once a month.

(4) Each club, organization, or club sport shall submit a calendar of events to the co-chairs to be placed on the Student Association website. 

                            (5) The Committee shall share ideas on fundraising and programming to better 
                                  represent the Student Association. 

(6) Shall be responsible for the planning and execution of the Welcome Back Bash, Spring Weekend, major event

c. Athletic Programming Subcommitee
                    (1) Shall be responsible for promoting school spirit at a variety of Saint Michael's College athletic events through responsible and good-natured behavior.
                    (2) The committee will be comprised of individuals interested in promoting Saint Michael's College athletics to the community at large. Individuals shall be volunteers from the Senate Programming Board appointed at the discretion of the Co-Secretaries of Programming. The number of individuals on the committee shall vary in accordance with the goals of the committee but shall not be fewer than three 
                    (3) The committee will have discretionary use of up to 3% of the Programming budget.    

3. Co-Secretaries of Programming shall act as Chairpersons of the Programming Board and have the power of tie/making/tie breaking vote.  Their duties shall include the following:
                             a. shall be liaisons between the Student Activities Directors and the S.A.
                             b. shall maintain a c8rrent calendar of all campus and community events
                             c. shall delegate specific matters, as appropriate, to subcommittees 


Article 7: Ad Hoc Committees: The President may create ad hoc Committees for specific purposes; the existence of an Ad Hoc Committee will end with the term of the President but may be renewed.  After two consecutive years of existence, Ad Hoc Committees will terminate, or their work may be taken over by existing Standing Committees, or they may become Standing Committees.


Article 8: Class Officers:  It is the function of Class Officers to organize class activities, to promote class spirit and unity, to raise needed revenue for class activities, to ensure a continuous dialogue with the administration for everyday issues which affect the class, and to address the class collectively to secure their support and involvement in class functions.

      Section 1. The President:

a. Shall prepare all class meetings and report to its members on the condition of the class and its activities;

b. Shall direct the class with any problems that may arise in the planning or execution of functions;

c. Shall represent the class to the administration of Saint Michael’s College and discuss the class activities, whenever necessary, with the Director of Student Activities, and the Dean of Students;

d. Shall make sure that all planned class events for the academic year are organized and run according to the goals established per event.  This means working with the other officers and the Programming Board to devise and adequate activity schedule;

e. Shall oversee the activities of any appropriate committees;

f. Shall guide the class in a direction that best follows the mission of Saint Michael’s College and the Edmundite Learning tradition; this means making sure that the class works successfully within these guidelines;

     Section 2. The Vice President:

a. Shall assume the responsibility of the President due to his/her absence or incapacitation.  If the office of the President becomes vacant before the term is due to expire, the Vice President shall assume the office;

b. Shall be aware of the events and activities of the Class and be prepared to deal with any problems that may arise.  This also means to take the necessary initiative in handling these problems and relay the information to the President;

c. Shall oversee and/or organize any activities the President delegate to him/her;

     Section 3. The Secretary:

a. Shall announce all class meetings to the class in order to recruit more participation.

b. Shall publicize all class events.

c. shall aid the President and Vice President with any duties they might need help with.

Section 4. The Treasurer:

         a.    shall organize and keep records of the funds of the class.

b.    shall aid the President and Vice President in their duties duties.

Section 5. Class Senators:

a. Each class shall have two class Senators elected in the Fall during the regular election cycle. If a Senator position is not filled via election, the class President, Vice President, Secretary, and Treasurer have the power to appoint a Senator. Three of the four Class Officers must agree for appointment. The Senatorial candidate(s) must then be ratified by a two-thirds vote of the Senate;  

b. Class senators will increase the class voice and help provide the leadership necessary to secure a successful class year.

Section 6. Class Officers:  Shall be held to the attendance, proxy, and impeachment sections of the By-Laws of the Student Association


Article 9: Residence Hall Representatives: The following listing indicates the number of representatives to be elected by Hall:
1. Hall members of main campus including Alumni, Joyce, Lyons, Ryan, and Founders must choose by means of election:

a. One (1) Hall President;

b. One (1) Hall Vice-President/Treasurer;

c. Two (2) Representatives per building

2. Cashman/Pontigny/Canterbury Hall (C/P/C) residents shall choose by means of election:

a. One (1) Area President

b. One (1) Area Vice-President/Treasurer;

c. Two (2) Representatives from each building: Cashman, Pontigny, and Canterbury

3. North Campus area residents shall also choose by means of election:

a. One (1) North Campus area President;

b. One (1) North campus area Vice-President/Treasurer; 

c. One (1) Representative from Linnehan, Purtill, and Hamel Halls

d. Two (2) Representatives from the Ethan Allen Apartments.

4. The 100s/200s/300s/400s/Hodson residents shall choose by means of election:
a. One (1) Area President

b. One (1) Area Vice President/Treasurer

c. One (1) Representative from each 100s/200s/300s/400s/Hodson

5. The elected representatives shall have a seat in the Senate, and will be required to attend weekly S.A. meetings, and also to serve on one (1) standing committee or subcommittee.

6. The elected representatives shall serve on the Residence Hall Association known hereafter as the R.H.A. 

Article 10: Elections - 
     Section 1. Election Process and Timeline
1. All Fall elections shall be managed by the Secretary of Student Policy, all Spring time elections shall be managed by the Student Elections and Oversight Committee (S.E.O.C.);

2. All candidates shall be responsible for receiving election guidelines from the Secretary of Student Policy in the fall or Student Elections and Oversight Committee in the spring. The Secretary of Student Policy and the S.E.O.C. should provide for at least one (1) public forum open to all qualified candidates to present themselves to the College community and shall also be responsible for the closed ballot box;

3. The Election of First-Year Class Officers and Hall/Area Representatives shall take place no earlier than the third (3rd) week and no later than the fifth (5th) week of the Fall Semester;

4. The following shall be the procedure for the election of the S.A. Executive Officers, as well as Class Officers:


a. S.E.O.C. shall announce the elections prior to the end of the fourth (4th) week of classes in the Spring Semester;

b. The elections shall take place no later than Wednesday of the tenth (10th) week of classes. Elections will be held on Wednesday and Thursday, allowing for a runoff election to be held on Friday if necessary. An Open Forum will take place on Tuesday of said week in lieu of the regularly scheduled S.A. meeting;

c. Newly elected Executive and Class Officers shall assume the titles of President-Elect or Vice-President-Elect. They shall officially assume their duties at the conclusion of the spring semester;

d. In the fall, the newly elected First-Year Student Class Officers shall assume their position immediately following the election;

e. S.E.O.C. shall announce the elections to all students via e-mail, giving those Students studying abroad the opportunity to vote via e-mail;

5. Polling results will be released to the general student body; each candidate will be made aware of this process. 

6. In the event that there are more than two (>2) candidates running for the same office and a plurality of ten-percent (10%) of the votes cast is not achieved by any candidate, a run-off election shall be held the next day for the two (2) top vote-receivers. The election polls will be open from 8:00 AM to 7:00 PM to accommodate all classes.

7. In the event that there is no candidate for any one office, write-ins will be accepted on the top day of elections. An envelope containing write-ins will be kept at the polls. The top write-in vote receiver will be contacted by phone and offered the position. If denied, the next highest vote receiver will be contacted the same way.
Section 2. Candidate Requirements

1. All candidates running for S.A. executive officers, Class, or Hall/Area Officer positions are required to circulate nomination papers with requirements as follows:

a. SA President 300 signatures

b. SA Vice-president 200 signatures

c. Class President 150 signatures

d. Class Vice-president 100 signatures

e. Class Secretary- 75 Signatures

f. Class Treasurer- 50 Signatures

g. Class Senator- 30 Signatures

h. Resident Hall/Area President 50 signatures

i. Resident Hall/Area Vice-president 30 signatures

2. No candidates shall be permitted to work at the polls. Only Student Association members are allowed to work at the polls.

3. Resident Hall/Area elections shall be governed by Secretary of Student Policy and implemented with assistance by the Residence Life Staff.

Section 3. Elected Officers Abroad

1. Any student who is studying abroad has the option of running for office.  He/She must submit a prerecorded video/audio cassette of his/her speech to be shown at the public forum for all candidates, and the Student Association must adhere to the following provisions:

a. If a student studying abroad is elected S.A. President, power of the Senate will be transferred to the S.A. Vice President-elect until such date when the S.A. President is able to perform the duties of the office.

b. If a student studying abroad is elected S.A. Vice-President, the sitting Vice President in the consultation with the S.A. President-elect will conduct Personnel and Nominations Committee hearings in order to nominate candidates to the new Executive Board.  If the sitting Vice-President is the S.A. President-elect, the Senate will select a temporary chair nominated by the President-elect that is approved by a simple majority vote in the Senate provided that said person is not seeking a position on the Executive Board.

c. If both the S.A. President and Vice President are elected from abroad, the sitting Vice President in consultation with the S.A. President-elect and Vice President-elect will conduct the Personnel and Nominations Committee hearings to nominate candidates for the Executive Board.  After the new Executive Board is confirmed by the Senate, power of the Senate will be transferred to the Secretary of Student Policy-designate until such date when the President-elect and/or Vice President-elect are able to perform the duties of their office.

Section 4. Campaign Materials

1. All candidates running for any position shall be responsible for their campaign material.  Campaign material used for the Spring elections must go through the following process:

a. Candidates and their representatives shall be prohibited from printing multiple copies of any particular piece of literature on campus printers, excepting such copies as necessary for revision prior to photocopying;

b. Candidates shall be responsible for not imposing an undue burden on either our local environment or the larger environment.  Namely, all printed materials shall, whenever possible, utilize recycled paper, candidates shall be responsible that their materials are recycled following elections, and that postings shall be limited to the two calendar weeks preceding elections;

c. Any potentially slanderous materials are unacceptable;

d. Any materials adverse to the College community’s standards of decency shall be removed within 24 hours of notice being given to the candidate;

e. Material may not be placed in designated voting areas i.e. Alliot Lobby and St. Edmunds Hall Lobby during the election time. 

Section 5. Special Elections

1. In the event that resignation, impeachment, or some other unanticipated event creates an opening in the Senate, the Secretary of Student Policy and a special ad hoc committee appointed by the Senate shall conduct a special election in which all guidelines prescribed in these By-Laws are enforced (if and when possible). 

2. In addition, the S.A. President or any person acting in that capacity shall have the sole authority to call a special election.   

Article 11: Transfer of Power: The procedures for the transfer of power are as follows: 
               1. Power of the Senate shall be transferred from the Senate to the President and Vice-President at the end of the Fall semester and to the President-elect and Vice-President-elect at the end of the Spring semester. At the first meeting of each semester there shall be an automatic transfer of power when the Senate convenes for the academic year. This shall be stated by the President in his/her Chair’s Remarks.

               2.At the second to last meeting of the semester the Secretary of Student Policy shall announce and explain in his/her committee report that the transfer of power will occur at the next meeting. 

3. A motion shall come forth from the Senate at the last meeting of each semester, therefore requiring a second of the motion, for the power to be transferred from the Senate.

4. A 2/3 vote of the Senate members present at the last meeting of each semester shall be required for power to be transferred, provided a quorum has been met; should quorum not be met power will automatically be transferred to the President and Vice-President.  

5. Should anything arise between semesters the President and Vice-President shall act on behalf of the Student Association. The President and Vice-President shall report back to the Senate on any decisions that had been made at the first meeting of each semester.

6. Should the motion fail to pass, the Senate shall vote to transfer the power to the Cabinet between semesters. The Cabinet shall adhere to the guidelines as laid out in this Article.

Article 12: Clubs and Organization

Section 1. General Provisions

Student Organizations shall be those groups that the S.A. has granted the authority to enroll Saint Michael's College students as members. They shall use the name of "Saint Michael's College," to become eligible for funding upon recommendation of the Senate Finance Committee, use space in the College buildings and on campus grounds, and place notices on the College bulletin boards. For official recognition, a student club/organization must fulfill the following conditions:

1. It must meet a need not presently met by any other club or organization already recognized by the Saint Michael's College Student Association.

2. It must demonstrate that it contributes to the overall educational mission of Saint Michael's College, that is, its activities will contribute to the advancement of social, moral, cultural, intellectual, or spiritual development of its individual members and the Saint Michael's College Community.

3. It must appoint a member to attend each S.A meeting.

4. The organization is responsible for handing a typed or written copy of any announcements to the Secretary of Communications prior to the meeting.

5. It must provide the following information to the Secretary of Student Policy, the Vice President, and the President of the Student Association:

a. A membership listing of at least fifteen (15)

b. A typewritten constitution of the club/organization, structured according to the desires of the authors. It must at least include the following topics:

i. Name and purpose of the organization

ii. Qualifications of membership

iii. Officers, their elections, duties and responsibilities, and removal procedures

iv. Meeting of the organization

v. How to amend the constitution

vi. Acknowledgment: The organization will state that it realizes the responsibilities it takes on as set forth in the purpose and that it will abide by the Constitution of the Student Association. It must also state that its views do not necessarily reflect those of Saint Michael's College.

c. A tentative agenda format for the club/organization which will include all past present, future and long term goals beyond the upcoming semester

d. The signature of a faculty/administrator on a document created expressly as a consent form establishing the advisor.
4. Club Sports Council



a. Purpose 

i. 
The Student Association shall recognize the Club Sports Council (CSC) as the oversight body for so-called club sports.

ii. 
The Saint Michael's College Club Sports Council is organized as a means for non-varsity sports teams to gain recognition, support, and funding. 

iii. 
A club sport is defined as an athletic activity, which requires a strong commitment to their sport as well as a focus on intercollegiate/amateur competition for all its student members. 



b. Council Members




i.   
Director of Student Activities




ii.  
Assistant Director of Athletics 




iii. 
One other representative from Athletic Department

iv. Wilderness Program Director

v. One Faculty member

vi. Student Association Vice-President

vii. Secretary of Student Policy 

c. Responsibilities 

i. 
The CSC will establish policies governing participation requirements (i.e., credits, health physicals), training and conditioning, and travel to and from campus.

ii. 
The CSC will ensure that each club sport has a qualified coach and/or advisor that is present at all practices and travels with the team. The qualifications of each coach/advisor will be reviewed by the Council on a regular basis and will mandate certification in first aid and CPR.

iii.
The CSC may make recommendations to move a club to varsity status when determined that institutional support exists. Considerations would include but not be limited to financial issues and concerns surrounding gender equity. 

d. Requirements

i.
Club sports seeking recognition by the Student Association shall have first applied for approval by the CSC. CSC approval or lack thereof shall be considered by the Student Association when a club sport seeks Student Association Recognition. 

ii.
If a potential club sport receives proper endorsement from club sports council and receives full recognition from the Student Association said club sport shall be held to standards and regulations that all other Student Association clubs are subject to. This includes all requirements stipulated in Article V of the Student Association By-Laws. 

Section 2. Process of Recognition

1. A motion shall come from the floor to conditionally recognize the club for two (2) years with a two-thirds (2/3) vote. The first year, the club/organization shall not be eligible for more than $500.00. The second year, the club/organization shall not be eligible for more than $2,000.00. Once a club has been recognized by the Senate the following timeline shall be set in place for said club:

a. Any club recognized in the Fall semester shall receive $500 for their first year and shall participate in Spring Allocations with a prepared budget presented to the Finance Committee for their second year programming and activities and shall be allowed no more than $2,000. 

b. Any club recognized in the Spring semester shall receive $500 for their first semester as a club and then for the first full year $1,000. Said club shall participate in the following spring’s Allocations and be able to receive no more than $2,000.

2. After two (2) years, consisting of two (2) allocation cycles, a two-thirds (2/3) vote to recognize the club/organization shall allow them to present a prepared budget of more than $2,000.00 if they so wish. The club/organization shall keep track of events and expenses during the conditional period. The club/organization shall remain in "recognized" status until it becomes inactive or is deemed inactive by the Personnel and Nominations Committee.

3. Partisan clubs shall be eligible for S.A. recognition (A partisan club shall be defined as any club/organization that is directly affiliated with a political party)

Section 3. Annual Review
1. All recognized clubs shall meet the qualifications as established in the General Provisions of Article V through a process determined by the S.A. Vice President and the Personnel and Nominations Committee.  Clubs/Organizations must demonstrate compliance with the guidelines at all times.  Non-compliance may result in the suspension or termination of a club/organization’s recognition.

2. Any club/organization found in violation of the parameters in the General Provisions of Article V or found to be inactive will be brought to the attention of the Senate by the Personnel and Nominations Committee: The Senate shall then choose from the following options.

a. A letter of reprimand designed by the S.A. Vice President and the P&N Committee will be issued to the club/organization in question, urging them to correct the stated violation or explain inactivity through the review process determined by the S.A. Vice President.

b. A two-thirds (2/3) vote of the Senate will be required to suspend/terminate recognition of any club/organization found in violation of these parameters or found to be inactive;

c. Any group or organization whose recognition by the Senate is terminated may reapply to the S.A. after a period of one year from the date of termination. They must apply as a new club, and will only be eligible to receive $500 in their first year.

d. Any group/organization whose recognition by the Senate is suspended cannot use any of its previously allocated funds until it has come to the Senate and proven compliance with the stated parameters in the General Provisions.  A two-thirds (2/3) vote of the Senate will be required for a club to regain full recognition.
Article 13: Student Association Funding

Section 1. General Provisions

An integral role of the S.A. is - funding of student organizations that are recognized by the S.A. Although the primary basis for club acquisition of S.A. funds involves the guidelines prescribed in Article XII of the Bylaws, the following are the qualifications necessary and the allocation procedure:

1. No S.A. funded organization shall donate S.A. funds to any other cause or organization without the expressed consent of the Secretary of Finance followed by a two-thirds (2/3) majority vote of the Cabinet present. Values exceeding a thousand dollars ($1,000.00), a two-thirds (2/3) majority vote of the Senate present is needed;

2. No member of any S.A. funded organization shall withdraw funds from any such organization for her/his personal use without written consent of the Secretary of Finance following a two-thirds (2/3) majority vote by the Senate present ;

3. In order to receive S.A. funds, said organization must submit a current, itemized, and legitimate budget proposal to the Secretary of Finance within the specified time period;

4. Conditionally recognized clubs/organizations shall be limited to an allocation of not more than $500.00 in the first year of recognition;

5. Conditionally recognized clubs/organizations shall be limited to an allocation of not more than $2,000.00 in the second year of recognition;

6. No S.A. funded organization shall be permitted to transfer S.A. funds from inside to outside accounts;

7. All S.A. funded organizations shall prepare a detailed written statement of purchases upon request by the Secretary of Finance, S.A. President, or a simple majority of the Senate, as well as answer any questions pertinent to S.A. funds;

8. All S.A. funds not exhausted by the end of the academic year shall be returned to the Secretary of Finance; whereupon said funds shall be credited to the “General Budget" and guaranteed in addition to "new" funds, so long as said S.A. budget retains "net surplus" status overall; 

9. The S.A. Finance Committee shall audit all outside accounts of S.A. funded organizations and consider such funds for allocation purposes within said organization;

10. Partisan clubs (as defined in Article V, Section 2.d above) shall be ineligible to receive funding by the S.A. One time allocations for a specific purpose may be requested to the Senate for consideration;

11. Under the discretion of the Secretary of Finance, S.A. funded organization are subject to suspension of funding: due to excessive absences from S.A. meetings, misuse of funds, or any inappropriate situation discovered by the Secretary of Finance and Finance Committee;

12. Clubs on probation or under suspension shall not be eligible for normal funding, the former being eligible for one time allocation once an academic semester under the scrutiny of the Secretary of Finance.


Section 2. Allocation Procedure

1. Allocation Timeline: The Secretary of Finance, in conjunction with the S.A. President and the Secretary of Student Policy will determine a timeline for the allocation of the Student Association budget during the Spring Semester.  The timeline will coordinate with the timeline for the election of the Executive Officers.  The allocation timeline shall be announced prior to the end of the fourth week of classes in the spring semester.  The following dates will be clearly marked in the timeline:

a. The date which the organizations must submit a completed budget request.

b. The date which the Senate Finance Committee will receive their allocation packets. The packets shall contain:

i. Copies of all budget requests submitted

ii. The Annual Review Report

iii. This procedure

iv. The current budget

v. The by-laws and/or constitution of said club. This must be provided at every allocation meeting.

c. The date(s) and place(s) of the allocation meeting.

d. The date the proposed budget will be presented to the Student Senate.

2. Allocations Meetings:  The Allocation Meetings shall be attended by: the Senate Finance Committee, the Secretary of Finance for the current academic year, the Secretary of Finance for the coming academic year, the S.A. President and Vice President, as well as the S.A. President and Vice President Elect.  Each club/organization shall schedule an appointment at this allocation meeting and present to the Committee their budget requests; they shall also be prepared to explain the success of their endeavors for the present academic year.  The Committee shall review each budget request individually, ask questions of the presenter, and make adjustments it feels necessary.  The Committee shall prepare a report explaining the actions that it has taken and present it to the Senate for approval.

3. Budget Requests: In order to receive S.A. funds, an organization must submit a current, itemized, and legitimate budget proposal to the Secretary of Finance within time period specified by the Allocation Timeline.  The organization should take into account their programming from the present academic year when planning their budget requests.

Article 14: Impeachment
     Section 1. Impeachment definition:
1. Any member of the Senate may be removed from office by a two-thirds (2/3) majority vote of the Senate present. Grounds shall be dereliction of duty in office. Absences beyond four (4) meetings with a proxy and/or two (2) consecutive meetings with or without proxy for the academic year shall be considered as grounds for impeachment.

2. The S.A. Vice-President shall recommend the removal of office of any secretary/chairperson who fails to perform her/his duties. The Senate may remove any secretary or chairperson by a two-thirds (2/3) majority vote. 

Section 2. Procedures for impeachment against Senate members:

7. Inquiries on specific impeachment cases shall be presented to the Chairperson of the personnel and Nominations Committee;

8. The Chair of the Personnel and Nominations Committee shall initiate the impeachment hearings to determine the legitimacy of the accusation; 

9. The Personnel and Nominations Committee shall vote on recommending or rejecting accusations of impeachment. In the event that a simple majority of said committee affirms the accusation, the chairperson of said committee shall bring the impeachment inquiry before the Senate as a "motion of impeachment" at the next scheduled meeting of the Senate;

10. A "motion of impeachment" shall be approved by a two-thirds (2/3) vote of the Senate present and shall involve the immediate removal from office/position and subsequent replacement in a well-ordered and efficient manner. 

Section 3. Vote of Confidence

1. A vote of confidence is a vote by the Senate confirming their confidence in the Executive Officers in that they are completing their duties as laid out in the Constitution of Saint Michael’s College Student Association and acting in the best interest of the student body.

2. This mandatory vote shall take place at the last meeting of the Fall Semester. In accordance with Robert’s Rules of Order a vote of confidence may take place at anytime while the Senate is in session. 

3. A motion shall come forth from the Senate therefore requiring a second of the motion. This vote shall be required and taken for each of the Executive Officers individually.

4. A 2/3 vote of the Senate members present shall be required for the vote of confidence to pass; provided a quorum has been met. 

5. The following process shall be set in place should either Executive Officer fail to receive the 2/3 vote of confidence:

a. An Ad-Hoc Committee shall be formed after the vote of no confidence but no later than the last day of Fall Semester. This committee shall be composed of:

i. The Secretary of Student Policy, committee chair

ii. Two (2) Officers from each class, chosen at random

iii. Two (2) students, who are non-Senate members, shall be chosen at random by letters of intent.

b. The Student Senate Moderator shall act in an oversight and advising capacity for this committee

c. Should both Executive Officers receive a vote of no confidence then two (2) members from the Cabinet, the Secretaries of Finance and Academics , shall chair the weekly Student Association meetings until the Ad-Hoc Committee brings forth a recommendation to the Senate regarding either Executive Officer

d. The committee will accept and read all statements provided by any student with valid cause in defense of or in opposition to the removal of either officer.      

e. The committee will conduct interviews with both of the Executive Officers

f. This vote shall be publicized, through electronic mail and/or campus media, to the campus one week before taking place 

g. The committee shall present to the Senate on the following areas:

i. Legitimacy of the accusations according to the Constitution

ii. That they are acting within the best interest of the students of Saint Michael’s College

h. The committee shall make a recommendation to the Senate based on the above information no later than the second (2nd) week of Spring semester

i. A motion shall come forth from the Senate to remove either officer from their position

j. Any S.A. member present at the meeting shall be allowed a vote on this motion. 

k. A 2/3 vote shall be required for the motion to pass

6. Should either Executive Officer be removed from office then a special election will be called for the replacement of the S.A. Vice-President. This election shall take place no later than the end of the fourth (4th) week of classes.
Article 15 Amendment:  The Bylaws of the S.A. shall be amended by a two-thirds (2/3) majority vote of the Senate.
STUDENT ASSOCIATION POLICIES:  The Politics of the Student Association are actions taken by the Senate of the Student Association which, while not changes in the governance of the Student Association, constitute multi-year commitments to policies.  The Policies will be reviewed annually by the Senate and are subject to change as stated within the individual policy.

Senate Policy I. International Students Suffrage [1992]
Section 1.
It is hereby established that the international students who are present at Saint Michael's College as prescribed in Article I, Section 2, shall have the rights, privileges, and responsibilities as provisioned in this Constitution and in the By-Laws. 

Section 2.
International students who have not matriculated have the privilege of running for On-Campus and Off-Campus Representatives, Hall or Area President and Vice-President, or any other Student Senate position, provided that they know they will be able to fulfill the term of said position should they be duly elected. 

Section 3.
International students of section 2 are "honorary" members of the Student Association and have the right to take part in the election process. 

     Senate Policy II. Mobilization of Volunteer Efforts (M.O.V.E.) Grant [1995]
Section 1.
It is hereby established that the Student Association shall allocate, in form of a grant, 10% of its overall budget to the Mobilization of Volunteer Efforts. 

Section 2. 
In accordance with the principles of a grant, M.O.V.E. shall not retain any further rights to participation in the annual budget process. 

Section 3. 
The Student Association shall not retain its authority as stated in Article V of the S.A. By-Laws. 

Section 4. 
M.O.V.E. shall retain all the non-financial rights and privileges granted to them as a Student Association organization. 

Section 5. 

M.O.V.E.'s accountability to the Student Association shall be as follows:

1. Upon request of the Secretary of Finance, M.O.V.E. shall submit an expenditure proposal which reflects the mission and goals of the Student Association.

2. Said grant shall be allocated upon approval of the Secretary of Finance. 

     Senate Policy III. Wilderness Programs Grant [2000]
Section 1.
It is hereby established that the Student Association shall allocate, in form of a grant, 10% of its overall budget to the Wilderness Programs. 

Section 2. 
In accordance with the principles of a grant, Wilderness Programs shall not retain any further rights to participation in the annual budget process. 

Section 3. 
The Student Association shall not retain its authority as stated in Article V of the S.A. By-Laws. 

Section 4. 
Wilderness Programs shall retain all the non-financial rights and privileges granted to them as a Student Association organization. 

Section 5. 
Wilderness Program’s accountability to the Student Association shall be as follows:

1. Upon request of the Secretary of Finance, Wilderness Programs shall submit an expenditure proposal which reflects the mission and goals of the Student Association.

2. Said grant shall be allocated upon approval of the Secretary of Finance. 

   Senate Policy IV Charity Grant- “Fix it with Five” (2009)
                 Section 1.
                        It is hereby established that the Student Association shall allocate five dollars of each student’s    activities fee to the Fix it with Five Program.

Section 2. In accordance with the principles of fiscal responsibility this charitable donation will replace the current Saint Michael’s Charity Grant of 2003. This section can be removed following the 2008-2009 school year.

Section 3.
       No further funds will be available for disbursement to any and all charities, with the exception of disbursements made to relief funds pertaining to natural disasters under exemplary circumstances.

Section 4.
      Fix it with Five shall be organized and run by a committee responsible for the allocation of the Fix it with Five donation. This Committee shall consist of:
1) Student Chairperson 
2) Student Vice Chairperson
3) Student Association Vice President
4) A minimum of two committee members selected from the student body.
5) One committee member selected from the college faculty 
6) One Move Coordinator 



Section 5.
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     The final donation must be approved by a 2/3rds majority vote of the senate upon the presentation of the charity.
                Section 6.
      The Committee shall adhere to the following timeline when allocating the Fix it with Five donation.
1. All prospective charities for the donation must be considered by the 14th week of classes during the fall semester.

2. The number of eligible charities will be narrowed down to three by the last week of classes during the fall semester.

3. The final decision will be made by the 8th week of classes during the spring semester. This cause will then be presented to the senate for final approval.

4. Following the donation, the student members of the committee for next year will be selected. This process will take place as follows:

a. The Chairperson and Vice-Chairperson shall be chosen for the next year out of current members of the Fix it with Five Committee through a majority vote of all members not seeking appointment.

i. Should not enough candidates meet the requirements then any unfilled positions will be chosen by the same process as the other student held committee positions. 

b. An announcement shall be sent out from the Fix it with Five Committee stating that applications are available.

c. Applications along with a letter of intent and one (1) letter of recommendation shall be due at a date specified by the Fix it with Five Committee.

d.   Each candidate shall go through an interview process which is attended by the       current Fix it with Five Committee, unless said committee member is seeking reappointment.

e. 
The current committee will then come to a decision and inform the applicants of   the results no later than the 12th week of classes during the Spring Semester.

                  5.  All faculty and staff held committee positions will be chosen by the newly appointed student members of the Fix it with Five Committee following the completion of the application process.



Section 7.  
      The Fix it with Five Program will be subject to renewal at the first April Student Association meeting by a 2/3 majority vote of the senate. This clause will remain in effect for five years and can be removed following the final vote in the 2013-2014 school year. 
        1.  Prior to the vote each year, the Student Policy Committee shall examine the success and value of the 
             program and report their findings to the Senate.
        2. Prior to the vote each year, the Student Policy Committee shall examine the success and value of the program and report their findings to the senate. 
        3. Should the senate fail to renew the program it shall be terminated and replaced by a yearly grant equivalent to 1% of the Student Association Budget.
           Senate Policy V. Residence Hall Association R.H.A [2007]

Section 1.

It is hereby established that the Student Association will recognize the  Residence Hall Association hereafter known as the R.H.A. as the organization that Hall/Area Representatives will be responsible to participate in.


Section 2.

The R.H.A. shall be chaired by:


1. Elected student members of the R.H.A.

The R.H.A. shall be advised by:

1. Members of the Residence Life Staff as assigned by the Director of Residence Life. 

2. Secretary of Student Policy.

These advisors should be notified of all financial expenditures, events, and must be present at all R.H.A. meetings. 

The R.H.A. shall be composed of:

1. Student Association elected Hall/Area Representatives as stated in Article III of the Student Association By-Laws.

2. All St. Michael’s College undergraduate students residing on campus.    

Section 3.


It is the purpose of the R.H.A. to:

1. Allow Hall/Area Reps to have a leadership position within their living environment. 

2. Give their constituents the opportunity to bring their concerns before the Hall/Area Reps and the Student Association in addition to their RA/RD.

3. Provide the opportunity to allow Hall/Area Reps to access funds in order to put on programming in Residence Areas and across campus.  

Section 4.

The Student Association shall allocate $2400.00 of its annual budget to the R.H.A

Section 5. 

In accordance with the annual $2400.00 allocated to the R.H.A., the R.H.A. shall not retain any further rights to participate in annual budget allocations and reallocations. 


Section 6.

The Student Association shall still retain its authority stated in Article V and Article VI of the S.A. By-Laws.

Section 7.

The R.H.A. shall retain all the non-financial rights and privileges granted to them as a Student Association Organization. 


Section 8.

Part of the R.H.A.’s accountability to the Student Association shall be as follows:

1. Upon request of the Secretary of Finance, R.H.A. shall submit an expenditure proposal which reflects the mission and goals of the Student Association.

2. The $2400.00 will be allocated upon approval of the Secretary of Finance.

  Senate Policy VI  Anti Discrimination Policy (2009)

The SA and all clubs and organization recognized by it shall not discriminate on the basis of race, color, sex, religion, national origin, or sexual orientation.  [note change on sanctions- deleted]
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